
     SINGAPORE CLINICAL RESEARCH INSTITUTE 
                    A Subsidiary of MOH Holdings Pte Ltd     
 
 
Singapore Clinical Research Institute (SCRI), a wholly-owned subsidiary of MOH Holdings, is 
a National Academic Research Organisation tasked with the strategic imperative of enhancing 
Singapore's clinical research capabilities. SCRI seeks to achieve this by developing core 
capabilities, infrastructure and scientific leadership for clinical research in Singapore. Its vision is 
to develop SCRI and Singapore scientists as an ASEAN hub for clinical research excellence. 
We currently have a new opening and would like to invite you to be part of an ongoing and 
dynamic team. 
 
 

                    Manager/Senior Manager, Procurement (3 years contract) 

 

The Senior Procurement Manager leads the Procurement Function in SCRI and reports to 
Director, Finance and Procurement. The incumbent is responsible for supporting procurement 
activities for and upholding procurement governance in SCRI. Specific duties include overseeing 
the procurement functions in the following areas: 

 

 Procurement of services, periodic contracts/RFP/RFQs as well as specific consumables to 
achieve cost competitiveness and in support of the Company’s business needs;  

 Contract Drafting, Contract Design, Overseeing the Procurement process including the 
calling of RFP/RFQs, closing of RFP/RFQs, managing evaluation processes and adhering 
to SCRI’s procurement policy 

 Draft the SCRI Procurement Manual and periodically review it in tandem with updates to 
MOHH’s Procurement Manual. Such reviews shall include exploring and implementing 
innovative solutions and best practices on procurement and contract strategy, and related 
functions 

 Liaise with potential vendors to obtain necessary specifications as part of contract drafting 

 Perform contract management for SCRI, including vendor management, as well contract 
enforcement. This includes handling of claims and disputes, demanding specific 
performance, claiming against warranties, and other contractual remedies. This also 
includes resolution within the terms and conditions of the contract of conflicts/problems 
arising in cases of poor performance or non-compliance with contractual obligations.  

 Check submissions by consultants or vendors on contract administration matters, for 
period contracts, assessing contractors’ claims for variation works, extension of time, loss 
and expense, final account and handling of contractual disputes. 

 Draft, seek approval and issue Purchase Orders (and Delivery Orders if necessary)  

 Support Finance with budgeting for estimates of total procurement value  

 Prepare monthly project status reports and contract status reports to be reported to 
Management 

 Support auditing, including the drafting of relevant audit responses, as required. 

 Perform other duties as assigned by Director, Finance and Procurement. 
 

 



 

JOB REQUIREMENTS  

 

 Recognized Degree in any discipline 

 Preferably have a good applied knowledge of Government’s Instruction Manual 
(Procurement) or procurement policies in a healthcare organisation  

 Good writing and communication skills   

 Proficient in Microsoft Office applications  

 Preferably with 5 to 8 years of experience as a Procurement Professional in the Public 
Sector or in the Healthcare Industry 

 

 

If you meet our requirements and are interested in making a difference in people’s working life, 
we would like to hear from you. Please send your resume to recruit@scri.edu.sg 

 

 (Only shortlisted candidates will be contacted) 
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